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Is it really April already?  Time is flying by.  It is hard to believe we are nearing the end of 

NALS of Atlantaôs fiscal year so quickly. 

 

I want to thank all of the NALS of Atlanta members for allowing me to represent the asso-

ciation this past year and for having enough trust in me to let me continue as your president for a 

second term. 

 

At our April 19, 2011, CLE After Hours, we will have a NALS webinar and Powerpoint 

presentation regarding ñThe Future of the Legal Secretary.ò  Our monthly CLE After Hours meet-

ings are held at Burr & Forman, 171 Seventeenth Street, 11th Floor, in Atlantic Station, at the 

Wells Fargo Bank Building.  $5.00 for the CLE, bring your own dinner, and NALS of Atlanta sup-

plies drinks (compliments of Burr & Forman) and dessert.  I want to thank Donna Tucker for 

providing great speakers for us this year.  We generally have a raffle item which is drawn for at the end of the meeting.  

Please join us!! 

 

On Tuesday, May 3, 2011, we will hold our 42nd Annual Installation of Officers and Employer Appreciation 

Night (formerly ñBossesô Nightò).  It will be held at Mary Macôs Tea Room, 224 Ponce de Leon Avenue from 6-8 p.m.  

Please come out and support your officers during their installation.  We are also recognizing all employers of the mem-

bers of NALS of Atlanta.  There will be a raffle of a ñBasket of Spirits.ò  Everybody bring a bottle of wine or liquor or 

two to put into the basket to be raffled off at the end of the evening.  It promises to be a lot of fun.  I look forward to see-

ing everyone there! 

 

Lisa Mitchum, PLS, our Region 4 Director, has a wonderful conference planned for us this summer July 22-24, 

2011.  Get ready!!!  We are going to the beach ï Sandestin Golf and Beach Resort in Destin, FL.  The room rate is $149/

night (w/11.5% tax).  This room rate will be honored through June 15.  Make your reservations early!  With this rate, 

you have free access to resort transportation and it entitles you to complimentary use of the fitness center, 2 bicycles for 

4 hours, and 1 hour of boogie board, kayak, and/or canoe daily.  Also included is an hour of tennis court time daily 

(based on availability).  There is also complimentary internet access in the guestrooms.  More details are included in this 

issue of The Scriptum.  Donôt miss it!!! 

 

Please visit our website at www.nalsofatlanta.org where you can also catch up with the current and past issues of The 

Scriptum.   

 

If you have any questions, comments, or suggestions for building on the basics, please contact me any time.  

 

THINK BIG!  CHANGE YOUR ASSOCIATION!  CHANGE YOURSELF! 

 

Leslie Keys, PLS 

2010-2011 President 

NALS of Atlanta  

404-591-9648 Direct 

678-386-4928 Cell 

lkeys@wwhgd.com 

Presidentôs Message 

of Atlanta 
...the association for legal professionals 

http://www.nalsofatlanta.org/
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SCHEDULE OF 

EVENTS 

KEY DATES: 

§ Tuesday,  

April 12, 2011 ñ

EC Meeting 

§ Monday, April 18, 

2011ñIncome Tax 

Day 

§ CLE After Hours 

at Burr & Forman 

§ Sunday, April 24, 

2011ñEaster 

SUN  MON  TUE WED THU  FRI SAT 

27 28 29 30 31 1 2 

3 4 5 

 
 

6 7 

 

8 

 

9 

 

10 

 
 

11 

 
 

12 

EC Meeting 
 

13 14 15 16 

17 

 
 

18 

Income Tax 
Day 

 

19 
CLE After 

Hours 

20 21 22 
Good Friday 

Earth Day 

23 

 

24 
Easter 

25 26 27 28 29 30 

       

April 2011 



The Scriptum 

INTERESTED IN ADVERTISING?? 

Contact Lisa Mitchum, PLS at 770-829-3847 

THEYõRE HERE!  NEW YEARLY AD RATES FOR 2010-2011!!  

 

All prices are for one year, beginning the month  

following receipt of payment. 

  

1/8 page ad for $25 

  

1/4 page ad for $50 

  

1/2 page ad for $100 

  

Listing only on òFriendsó page of www.nalsofatlanta website with 

hyperlink to your company $75 

  

Full page ad with listing on òFriendsó page of www.nalsofatlanta 

website with hyperlink to your company $200 

NALS Code of Ethics 

Members of NALS
È
 are bound by the objectives of 

this association and the standards of conduct 
required of the legal profession. 

Every member shall: 

¶ Encourage respect for the law and the 
administration of justice; 

¶ Observe rules governing privileged 
communications and confidential information; 

¶ Promote and exemplify high standards of loyalty, 
cooperation, and courtesy; 

¶ Perform all duties of the profession with integrity 
and competence; and 

¶ Pursue a high order of professional attainment. 
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SCHEDULE OF 

EVENTS 

KEY DATES: 

§ Tuesday, May 3 

19, 2011ñ

Installation of 

Officers and 

Employer  

Appreciation 

Night  

§ Sunday, May 8, 

2011ñMotherõs 

Day 

§ Tuesday, May 10, 

2011ñEC Meeting 

§ Tuesday, May 17, 

2011ñCLE After 

Hours at Burr and 

Forman 

§ Monday, May 30, 

2011ñMemorial 

Day 

SUN  MON  TUE WED THU  FRI SAT 

1 2 3 
Installation of 

Officers 

4 5 6 7 

8 

Motherõs 
Day 

9 10 

EC Meeting 
 

11 12 

 

13 

 

14 

 

15 

 
 

16 

 
 

17 
CLE After 

Hours 

 

18 19 20 21 

22 

 
 

23 

 
 

24 
 

25 26 27 
 

28 

 

29 

 

30 
Memorial Day 

31 1 2 3 4 

       

May 2011 
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President 

Leslie C. Keys, PLS 

Weinberg, Wheeler, Hudgins, Gunn & Dial, LLC 

3344 Peachtree Road N.E., Suite 2400 

Atlanta, GA 30326 

(404) 591-9648  

lkeys@wwhgd.com 

  

Secretary 

Marjorie òMargeó Jones 

432 Oak Road 

Lawrenceville, GA  30044 

Marge52@comcast.net 

  

  

Treasurer 

Kathy J. Saint, PP, PLS 

Burr & Forman LLP 

171 17 th Street NW, Suite 1100 

Atlanta, GA 30363 

(404) 685-4289  

ksaint@burr.com 

  

Education/Certification Director 

Donna Tucker 

Arnall Golden Gregory, LLP 

171 17 th Street NW, Suite 2100 

Atlanta, GA 30363 

(404) 873-8571  

donna.tucker@agg.com 

  

Parliamentarian 

Nancy Mikacevich, PLS 

Kilpatrick Townsend & Stockton, LLP 

1100 Peachtree Street, Suite 2800 

Atlanta, GA 30309-4528  

(404) 815-6558  

NMikacevich@KilpatrickTownsend.com 

  

Immediate Past President 

Lisa J. Mitchum, PLS 

Smiley Bishop & Porter LLP 

1050 Crown Pointe Parkway, Suite 1250 

Atlanta, GA 30338 

(770) 829-3847  

lmitchum@sbpllplaw.com 

  

NALS of Georgia Council Rep. #1 

(Term 6/2010 ð 6/2012)  
Mary Jo Denman, PP, PLS 
Facilitator 

Smith, Bassett, Purcell & Koenig 

Suite 503 Ashford Perimeter 

4151 Ashford Dunwoody Rd. NE 

Atlanta, GA 30319 

404-255-2317 ext. 105 

maryjo@sbpklaw.com 

 

NALS of Georgia Council Rep. #2 

(Term 6/2009 ð 6/2011)  

Nancy Mikacevich, PLS 

Kilpatrick Townsend & Stockton, LLP 

1100 Peachtree Street, Suite 2800 

Atlanta, GA 30309-4528  

(404) 815-6558  
NMikacevich@KilpatrickTownsend.com 

NALS OF ATLANTA 2010-2011 OFFICERS 
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iPad as a Legal Tool 
By Christina L. Koch, ACP 

Brought to you by Atkinson Baker Court Reporters 

 

As technology advances, paralegals get more and more in tune with software which can assist us, personally 

and professionally.  Paralegals are consistently looking for ways to streamline our organizational structure with 

technology, from word processing to trial presentation software.  As technology advances, society continually 

looks for the smaller, more portable, most functional option.  

 

After using an iPad for over six months, I can attest that it is a wonderful legal tool. There is seldom a day I do 

not use the iPad.  The iPad is fairly expensive, starting at $499.00 for the 16 GB Wi-Fi models, accelerating in 

price to $829.00 for the 64 GB Wi-Fi plus 3G. The 3G models allow you to have service wherever AT&T has 

service; however, in order to get the 3G service, you must purchase a data plan from AT&T.  

 

My iPad is the 32 GB Wi-Fi model. It is not designed to replace a full computer; however it is a wonderful 

supplement as it allows me to write articles and blog on the road, as well providing a number of legal tools. 

The iPad has a wonderful battery life and, when in a Wi-Fi area, allows me to browse the internet or conduct a 

little free legal research, using Fastcase, a free legal research tool for iPad.  

 

There are a number of other legal applications which are helpful.  The ABA Journal is a free application that 

provides breaking legal news.  LawBox provides access to the Federal Rules of Civil Procedure, Federal Rules 

of Criminal Procedure, Federal Rules of Evidence, The Constitution of the United States, and U.S. Code Title 

28. LawStack provides access to the U.S. Constitution, Federal Rules of Appellate Procedure, Federal Rules of 

Bankruptcy Procedure, Federal Rules of Civil Procedure, Federal Rules of Criminal Procedure, and the Feder-

al Rules of Evidence. Pocket Justice provides access to Supreme Court decisions, oral arguments and opinion 

announcements.  Additionally, there are iPad applications for different state statutes.  I have Nebraska and Io-

wa on my iPad (approximately $5.00 each), as well as the Title 3 Code of Federal Regulations and the U.S. 

Code.  NOLO offers a free Law Dictionary for iPad.  Legal-

Pad H.D. is a legal pad that allows you to take notes using 

your finger or a specially-designed iPad pen.  

 

Court Days is a date calculator which allows you to quickly 

calculate the number of court days or calendar days before or 

after a given date. The program will allow you to calculate 

multiple dates on a single screen.  iCLE, a derivative of 

iJuror, allows you to keep track of your Continuing Legal Ed-

ucation hours.  Nebraska Court Calendar is an application 

developed through the Nebraska Judicial Branch which al-

lows you to access court calendars at any time of the day or 

night.  This is very useful if you wish to check the Court's 

calendar or the calendar for a specific judge.  

 

Trial paralegals can get a lot of use out of the Jury Tracker, iJuror (screenshot above), Transcription Reader 

and TrialPad.  iJuror allows you to track details about your jury selection, while Jury Tracker takes it one step 

further and allows you to set a timer to track time used by each party.  This is very useful for opening and 

closing arguments.  It also allows you to keep. track of juror activity such as note taking, eye contact, body 

language, fidgeting or even whether your juror is paying attention or not.  This is very useful when polling a 

juror after the verdict has been entered. Jury Tracker is a relatively new program, but allows much more versa-
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tility than iJuror.  Transcription Reader allows you to have the court reporter send the transcript to Tran-

scription Reader for download.  You can then highlight the deposition or start the timer and calculate the 

time it takes to review the deposition or index or summarize your deposition for billing purposes. my 

Work Time is a task, time and billing tracker that allows you to keep track of the time spent on tasks or 

clients.  The program is affordable at $2.99.  The iPad calendar program also works very well with Out-

look by synchronizing through iTunes.  

 

The newest program I have is TrialPad, which was just released in December of 2010. This program al-

lows you to create different folders for each trial and store a portable data format (pdf) file for presenta-

tion at trial.  This is a new program with no reviews and is the most expensive program I have at $89.00.  

The program connects directly from your iPad to the standard projection software available in Sarpy 

County and Lancaster County Courtrooms, and hopefully in the future, the remaining Nebraska coun-

ties, enabling you to review, annotate, and scroll through your documents in front of the jury. It is a great 

tool if you are tech-savvy in the courtroom.  

 

A more active and daily useful option is iAnnotate PDF, which allows you to annotate your pdf with 

notes, highlights, and bookmarks, which can be added or removed at will.  This is a very good program 

at $9.99, and very helpful for preparing for depositions or client meetings.  

 

There are a number of other programs I use frequently, such as Index Card and iCardSort, which have 

been very useful for brainstorming on cases and organizing facts.  Medscape is useful for checking drug 

interactions or looking up medical procedures I am not familiar with.  DocstoGo is a great program to 

transfer Word, Excel and PowerPoint documents from your land computer to your iPad, at a very afford-

able price of approximately $15.00.  

 

Finally, iMeeting Pad is a very useful program for meetings and is fairly self-explanatory. The program 

allows you to take notes at meetings, which you can later organize into meeting minutes and e-mail to 

meeting attendees. The program has an option allowing you to Tweet from Twitter, for convenient 

"meeting tweeting." This is useful if all of your meeting attendees are on your Twitter list and you want 

to tweet a new meeting date and time. This, of course, leaves issues of confidentiality, as well.  

 

The iPad comes with a built-in keyboard which is very easy to use; however, I have found that with the 

amount of time I spend on my iPad that purchasing an external keyboard is helpful.  The keyboard connects 

through Bluetooth and makes work on the iPad as convenient as working on a netbook or laptop.  Overall, the 

iPad has become a very useful legal tool for both attorneys and paralegals.  

 

About the Author  

Christi Koch received her Paralegal degree in 1991.  She is a trial paralegal, specializing in personal injury liti-

gation. She also holds a Bachelor of Science degree in Management and is a National Dean's List Scholar. Christi 

is an Advanced Certified Paralegal in Trial Practice and joined the firm of Inserra & Kelley in 2002. She is a 

member of the National Association of Legal Assistants, the Nebraska Association of Legal Assis-tants, and a par-

alegal affiliate of the American Association for Justice (formerly the Association of Trial Law-yers of America). 

She is originally from Orchard, Nebraska, and has been working in the legal field for over 19 years.  

 

Reprinted by permission of the author. 
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MEMBER NEWS 

UPCOMING EVENTS, TRANSITIONS, NEW MEMBERS 

 

Installation of Officers and Employer Appreciation Night will be held on Tuesday, May 3, 2011, at Mary 

Macôs.  We will be honoring our Member of the Year and all Employers of NALS of Atlanta members.   

 

The Region 4 Conference will be held July 22-24, 2011, at Sandestin Golf and Beach Resort, Destin, Florida. 

 

MAY CLE 

The May CLE will feature Justin OôDell, Attorney at Law, of Cauthorn Nohr & O'Dell.  His topic will be 

ñWithout Prejudice: Strategies in Using Facebook as Research During Voir Dire and Investigating Expert Wit-

nesses.ò  Here is what our certification director has to say about him: 

 

If youôre not booting up your laptop or iPad during Voir Dire, are you still a good legal assistant? Iôm sure you 

still use the law library instead of Lexis-Nexis and have a typewriter at your desk. If that is the case, just hold 

onto your seats because Iôm so very excited about next monthôs CLE meeting; so excited that Iôm letting eve-

ryone know as far in advance as possible so there is time to check your schedules and sign up. 

  

Next monthôs Mayôs CLE is aimed at anyone who is just starting out and also helps their attorneys with Voir 

Dire and expert witnesses. This meeting will give an overview regarding Googling prospective jurors and ex-

pert witnesses by someone who knows this backward and forward, Mr. Justin OôDell. If you were at Cobb 

County Legal Professional Association's seminar last year, then you know of whom I speak. If not, 

Mr. OôDellôs areas of law include civil litigation, wills & estate planning, business formation, family law, di-

vorce and personal injury. His work experience also includes the United States Department of Interior and the 

Office of the Attorney General of Georgia. NALS of Atlanta is honored that his schedule permits him to give 

us his insightful wisdom on this subject. 

  

We look forward to seeing everyone on May 17th at Burr & Forman. 

  

Donna Tucker 

Education/Certification Officer 

NALS of Atlanta 

 

WELCOME NEW MEMBERS 

Welcome to Jennifer Williams and Billie Robinson, both of Burr & Forman. 

 

NALS OF ATLANTA 50th BIRTHDAY 

NALS OF ATLANTA will soon celebrate its 50th birthday.  We were chartered on 7/23/1961. 
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EYEBROWS ð AN UNDERUSED TOOL 
Written By Joey Asher 

Submitted by Leslie C. Keys, PLS 

 

If you want to be a great communicator, donõt forget to activate your eyebrows! 

When Elizabeth Taylor died recently, the world lost one of historyõs greatest pairs of eyebrows.  They were magnificent.  And as a public 

speaking coach, I consider myself quite a connoisseur of eyebrows. 

They are one of the most expressive tools we have as communicators. 

The Science of Eyebrows 

Eyebrows have always been known as a way to make women look sexy.  During the 18th century, full eyebrows in Western Europe were con-

sidered so important that some upper class ladies were said to affix mouse hide to their foreheads. 

But there is more to the eyebrow than just beauty.  They are a critical part of how we express ourselves. 

Indeed, there has been a fair amount of anthropological study of eyebrows.  Social scientist Dr. Paul Ekman has an entire section of his book 

òTelling Lies: Clues to Deceit in the Marketplace, Politics, and Marriageó dedicated to reading eyebrows. 

It seems that eyebrows are critical landmarks that define our faces and give them distinctive looks and expressions.  When people talk about 

the expressiveness of the eyes, what theyõre really referring to are the eyebrows. 

I read about an eyebrow study done at MIT.  Volunteers were shown celebrity faces like Richard Nixon and Winona Ryder.  When the faces 

were digitally altered to eliminate the eyes, the volunteers were able to identify the celebrities with little problems.  But if the researchers 

eliminated the eyebrows, the volunteersõ ability to recognize the faces dropped dramatically. 

Where would Jack Nicholson or Groucho Marx be without their eyebrows?  And what about Mr. Spock?  His eyebrows were his only way of 

expressing emotion. 

Use Eyebrows to Show Intensity 

The best speakers find ways to convey passion and intensity.  You can express that passion with your voice or by smiling.  But Iõve found that 

exaggerating eyebrow movement is a great way of injecting intensity into your message. 

I was working recently with a senior executive from a large water utility.  He had an incredibly bored look to his face.  And when I told him to 

try smiling, it just didnõt work.  It looked like he was in pain. 

So I said, òTry exaggerating your eyebrows.  Imagine that youõre Jim Carrey.ó  And it worked.  Suddenly, he came across as expressive and 

animated rather than bored. 

When I left the practice of law, I had a coach to help me with my speaking skills.  The No. 1 piece of critical feedback I received was that my 

facial energy was weak.  As I spoke, I seemed bored.  I spent a lot of time working o my facial energy.  Specifically, I worked on activating my 

eyebrows. 

Develop Your Eyebrow Smile 

Itõs easy to develop a great eyebrow smile.  Stand in front of a mirror and practice speaking.  As you speak, force your eyebrows up.  You 

might be amazed at how it warms your features and makes you look expressive. 

Try it. . And have a nice thought for Liz Taylor. 

 

Reprinted with express permission from an article in The Daily Report, April 1, 2011.  Joey Asher is president of Speechworks, a selling and 

communication skills coaching company in Atlanta.  He has worked with thousands of business people helping them learn how to communi-

cate in a way that connects with clients.  His new book, ò15 Minutes including Q&A: A Plan to Save the World from Lousy Presentations,ó is 

available now.  He is also the author of three previous books including òHow to Win a Pitch: The Five Fundamentals that Will Distinguish You 

from the Competition,ó òSelling and Communication Skills for Lawyers,ó and òEven a Geek Can Speak.ó 
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Please join us foré 

NALS of Atlantaõs 42nd Annual  

Installation of Officers  

and  

Employer Appreciation Night  
 

Tuesday, May 3, 2011 

Cocktails 6:00 p.m.  Dinner 6:30 p.m. 

Mary Macõs Tea Room 

224 Ponce de Leon Avenue 

Atlanta, Georgia 

$35.00 per person 

 

Complete the reservation form below, include your check payable to NALS of Atlanta and mail to: 

 

Leslie C. Keys, PLS 

Weinberg Wheeler Hudgins Gunn & Dial  

3344 Peachtree Road, NE Suite 2400 Atlanta, GA 30326 

 

Reservations must be received by April 27, 2011 

Enclosed is a check in the amount of $__________ ($35/pp) for _____ people. 

Please make a reservation for the following individuals: 

                

                



 

 

Volume 49,  Issue 9     Page 10 The Scr ip tumñApri l  2011 

NOMINATIONS FOR MEMBER OF THE YEAR  
 

 

 

IT IS THAT TIME OF YEAR!  In preparation for our new NALS of Atlanta year, we are holding our 42nd Annual Installation of Officers and Em-

ployer Appreciation Night (formerly Bosses' Night) and at that time, one of our very own will receive an award as the 2011 NALS of Atlanta 

Member of the Year ! 

 

This is your opportunity to recognize one of our members for doing an outstanding job over the past year.  Remember that any member may 

nominate another member for Member of the Year.  Any person nominated must be an active, participating member of NALS of Atlanta and 

must be a regular attendee at membership meetings.  The nominee shall have performed her elected or appointed duties (if any) diligently 

and have rendered outstanding service to NALS of Atlanta above and beyond her duties.   

Nominating a candidate for Member of the Year is very simple.  E-mail your nomination to me at lkeys@wwhgd.com by 5:00 p.m., Tuesday, 

April 19, 2011.    

 

Please list the name of your nominee and the reasons why you feel she should be selected as the Member of the Year. 

Please keep in mind that you are not voting at this point, but merely submitting a nomination.  Voting will take place at the CLE After Hours 

on Tuesday, April 19, 2011, and the winner will be announced at our annual Installation of Officers and Employer Appreciation Night at Mary 

Mac's Tea Room on Tuesday, May 3, 2011.   

 

You must be a member in good standing and present at the CLE After Hours to vote for the 2011 Member of the Year.  If you have any ques-

tions, feel free to eΆmail me directly at lkeys@wwhgd.com. 

  

Leslie C. Keys, PLS 

2010-2011 President 

NALS of Atlanta 

Legal Assistant to 

Henry C. "Dee" DeBardeleben IV, 

Jeffrey N. Amason, and Michael C. Paupeck 

Weinberg, Wheeler, Hudgins, Gunn & Dial, LLC 

3344 Peachtree Road NE, Suite 2400 

Atlanta, GA 30326 

404-876-2700 

404-875-9433 Fax 

404-591-9648 Direct 

678-386-4928 Cell 

lkeys@wwhgd.com  

NALS . . . the association for legal professionals 

 

Dedicated to enhancing the competencies and contributions of members in the legal services profession 

engage | inspire | enhance | promote 

www.nals.org 

www.nalsofatlanta.org 

  

Change your association.  Change yourself. 
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BASKET OF CHEER! 

 

       

 

 

NALS of Atlanta  

42nd Installation of Officers 

and Employer Appreciation Night 

 
Once again it is time for our Basket of Cheer fundraiser! At this time, we are accepting do-

nations of quality wine or other spirits to contribute to our Basket of Cheer.  For those unfa-

miliar, listed below are suggestions for you to purchase: 
Wine 

J. Lohr Seven Oaks Cabernet Sauvignon 

Kenwood Vineyards 

Kendall Jackson 

Robert mondavi 

Beaulieu Vineyards 

 
Liquor 

Vodka:  Kettle One, Absolut, Stoli 

Rum: Barcardi, Captain Morgan, Appleton 

Tequila: Silver 1800, Jose Cuervo 

Whisky and Scotch: Jack Daniels, Jim Beam, Southern Comfort, Makers Mark 

Cognac: Hennessy, Courvoisier 

Other:  Baileys Irish Cream, Kahlua, Midori 

 

You can pre-sell raffle tickets at your firm, however we would rather have the people in at-

tendance!  Tickets are $2.00 each or 3 for $5.00 


